Emma S. Van Lare

(281) 726-4781 | e.shika.vanlare@gmail.com
http://www.emmavanlare.com/creative

An enthusiastic and collaborative coordinator and multi-hyphenate creative with experience spanning screenwriting, pitch deck
creation and development, theater performance, youth programming and operating cohesive multi-cultural campus
communities

EDUCATION
GRADUATE: The American Conservatory Theater, M.F.A. Acting, Citizen Artist Concentration
UNDERGRADUATE: The University of Texas at Austin, B.S. Communication, Radio-Television-Film
EMPLOYMENT HISTORY
THE DRAMA OFFSTAGE — Co-creator and Senior Producer Current

*  Conceptualize and plan episodes, including selecting topics and guests

Collaborate with team members to refine and enhance show concepts

Manage audio and video recording equipment and ensure high-quality production standards
Execute post-production of episodes including audio and video editing and ensure deadlines are met
Create copy, graphics and episode highlights for social media posts

Develop social media strategy and manage platforms to achieve maximum engagement and reach
Create engaging, cohesive visuals and graphics to accompany content

Develop and hone unique brand voice that remains present within the container of an unscripted interview-based
comedy show

Unscripted writing, Canva, Google Suite, video editing

*  Resource management and budgeting
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WRITER/COPYWRITER - Freelance since 2020 Current

*  Create original screenplays and scripts as an individual and in collaborative writing environments

*  Build concepts and story ideas from the ground up and carry through to finished product

*  Develop pitch deck presentations and engaging copy for film and entertainment projects to use for pitching and
fundraising

*  Produce informational blog content for websites and copy for social media posts

*  Collaborate and consult on existing writing projects with a focus on story structure and revising and editing, if
necessary, based on feedback

*  Canva, Google Suite

LEMAN MANHATTAN PREPARTORY SCHOOL — Residential Life Counselor Current

*  Actasin loco parentis for robust community of international high school boarding students

*  Coordinate all aspects of the residential welfare of students, including but not limited to, medical welfare, campus
security, transportation coordination and academics

*  Collaborate with school faculty to ensure the successful academic progress of students by developing student-
centered action plans alongside key faculty, and monitoring progress

*  Collaborate with families and school support staff to develop and monitor student-centered action plans to identify
and support socio-emotional needs

*  Address student conduct issues, rule violations, and safety concerns through appropriate channels

*  Respond to residential life and school emergencies

*  Shadow, train, and coach part-time Residential Assistants on school and residential life processes, systems, &
operations

SOULCENTER ATL — Executive Assistant/Project Coordinator (Remote/Part-Time) 2021 - 2023
*  Remote administrative work including recording meeting notes, cross time zone scheduling, Google Suites and Notion
*  Client travel coordination
*  Document curation, Blog content curation, Digital curriculum design, Video content editing

AMERIGO EDUCATION — Campus Coordinator 2020 - 2022
*  Acted as in loco parentis for up to 100+ international middle school and high school students
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*  Responsible for all aspects of the residential welfare of students, including but not limited to, medical welfare,
campus security, transportation coordination and academics

*  Facilitated structured monthly meetings with advisory group students to discuss current academic status and tailor
future semesters towards each of their unique goals regarding university

*  Organized, and budgeted monthly programming activities for advisory group students

*  Cultivated a culturally inclusive campus ethos by researching and coordinating cultural celebrations representative of
the nationalities present on campus to educate students about one another

*  Drafted and sent monthly reports on student academics, behavior and socio-emotional health for company
stakeholders as well as parents

*  Communicated with faculty/staff at Amerigo, partner school and parents about students’ academic progress and
attendance

*  Frontline crisis management and student conflict mediation

*  Enforced the program and the school’s rules and policies

AMERICAN CONSERVATORY THEATER - Theater Director (Seasonal/Educational) 2018 - 2020
*  Directed One-Act play selections of The Royale by Marco Ramirez, By the Way, Meet Vera Stark by Lynn Nottage and

Mawu-Lisa, co-written with partner Afua Busia for yearly Sky Festival at The American Conservatory Theater

Scheduled and implemented an overall rehearsal work flow that was broken down into daily goals and tasks

Ensured entire production was ready for audiences by appropriate deadline

Cultivated and managed artistic ensembles of up to 10 actors

Planned, Communicated and Coordinated execution of artistic vision (set design, costumes, props, lighting, other

resource management) with production staff

*  Ensured production stayed within parameters set by the Sky Festival at The American Conservatory Theater
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AMERICAN CONSERVATORY THEATER - Teaching Artist 2018

*  Collaborative lesson planning with other teachers

*  Managed room and set expectations with students through Citizen Artist methods

*  Fostered and developed students’ individual voices through theater exercises designed to encourage play,
imagination and physical and emotional awareness

*  Cultivated a collaborative ensemble of both student actors and crew members by breaking students into groups and
leading them through a short film workshop that culminated with each group writing, storyboarding and filming their
very own short films

WRITING ACHIEVEMENTS

PEKI HOUSE HAUNTING (Short Film) — Screenwriter and Producer 2025
*  Top 9% of short projects across platform on Coverfly, currently financing and in pre-production

SEE THIS (Short Film) — Co-screenwriter 2024
*  NY Premiere at Dances with Films in Winter 2024, brought on to help improve script and facilitate a rewrite, starring
Rachel Hilson (Duster, This is Us, Love, Victor) and Alex MacNicoll (The Society, Transparent) directed by Trisha Lee
and produced by Madhouse Films.

ScreenCraft Film Fund — Semifinalist 2023

PRINCESS GRACE AWARD — Second Round Finalist 2023
*  Nominated for work as a performing artist and writer to represent alma mater, The American Conservatory Theater,
by its Tony Award-winning artistic director, Pam MacKinnon

FREE THE ARTS SHAY FELLOWSHIP — Writing Fellow 2021 - 2022
*  Commissioned as an inaugural fellowship recipient to write and perform original solo work, Hello, | Wish | Were Dead
in workshop presentation in New York December 2022, currently developing into short film project

MACRO x THE BLACK LIST FEATURE SCREENWRITER INCUBATOR - Finalist 2021

*  Received an 8/10 rating on blkIst.com for feature film script, Peki House Haunting, and made it to the finalist round of
the competition and had a general meeting with executives from both MACRO and The Black List
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